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The Lutheran Foundation

Guide for Grantee Progress Report

[image: image2.png]L

LUTHERAN

m
F FOUNDATION



The Lutheran Foundation adopted this reporting format in order to monitor the progress of grantees and build greater consistency in how grantees report on their learning and accomplishments.  Your candid responses to the questions below will help us better reflect on the impact of your work and our grantmaking. 
Please complete the form below on separate pages and answer the reflection questions (Section III) in narrative form.  Please limit your responses to the reflections to a maximum of two (2) pages.  (Minimum 12 point font)
Attach the financial information as specified in Section IV.  If you have any questions please contact us at 260.458.2112 or jkrouse@thelutheranfoundation.org. 
I.    Grant Information 

· Organization Name
· Grant Number
· Grant Purpose (2-3 sentence description from Grant Agreement)

· Date of Grant
· Amount of Grant

II.   Contact Information
· Primary Grant Contact
· Title

· Phone

· Email

III.  Reflection

1. Please write a brief narrative on activities covered by this grant.
2. Please describe any challenges that have occurred as the project/program is being carried out.  Please explain your strategy to overcome and address these challenges.  
IV.  Financial Reporting
1. Please write a brief financial summary, indicating how the Foundation’s funds have been expended.  Provide an itemized account of actual expenses and income for this period.  Provide narrative on any variance of 10% or greater from the original project budget.
Please email report to jkrouse@thelutheranfoundation.org, or mail a copy of this report (including the reflection answers and the financial documentation) to the address below.


The Lutheran Foundation

3024 Fairfield Avenue

Fort Wayne, IN 46807
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